Add/Enroll in a Class 

1. Log into PeopleSoft by clicking the “MyPHCC” ball on the left of the PHCC  home page. 
2. Click the larger “MyPHCC” ball on the second webpage.
3. Now enter your Username and Password, and then click Log In.
4. Click VCCS89:Student Information System. 

5. Click Self Service. 

6. Click Student Center. 

7. Click Add a Class in the Academics section. 
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8. If necessary, choose a term from the Select Term menu. 
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1. Select classes to add

To select classes for another term, select the term and click Change. When you are
satisfied with your class selections, proceed to step 2 of 3.

Select Term [2010 Fall > Grade = _change

Add 3 class using one of the following

Search for class Saarch for Classes =] search
or

Enter Class Nbr. 7777 __enter.





9. Type the  class number as shown above.
10. Click Enter.
11. Scroll down, select Next.
12. Repeat process for each class.
13. When finishied entering class numbers, click Proceed to step 2 of 3.
14. Click Finish Enrolling.
15. Click View my Schedule.
16. Click printer icon at top of screen.
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